Graphic Design Coordinator

The National Psoriasis Foundation is a dynamic and growing non-profit dedicated to finding a cure for psoriasis and psoriatic arthritis. Headquartered in Portland, OR, the Foundation is s seeking a Graphic Design Coordinator.  
This position is responsible for supporting production of the Foundation’s branded/marketing collateral that includes print and digital media. The Graphic Design Coordinator position will support the Graphic Design Manager in all aspects of design, from working within existing templates, replacing photos and text to developing creative design projects for print and digital media.

Graphic Design Coordinator Responsibilities: 
· Work with the Graphic Design Manager to support brand adherence

· Replace text, photographs, graphics inside existing collateral

· Assist with developing graphics for print and marketing collateral materials 

· Help with developing digital graphics for the web, emails, social media

· Assist with developing digital web ads

· Provide support in developing digital mock ups for new pages on website

· Develop new PowerPoint presentation templates; and create/update PowerPoint graphics to existing PowerPoint presentations

· Work with internal teams, ensure final designs and/or revisions are in line with team or department needs

· Send approved files to the printer for production

· Other duties as assigned

Education, Experience and Skill Requirements:
· Bachelor’s or Associate’s Degree in Graphic Design or related field

· Minimum of one year experience in graphic design for print and digital media

· Demonstrable graphic design skills with a strong portfolio

· Great eye for design and creative interpretation

· Work with a wide range of media and graphic design software

· Ability to interact, communicate and present ideas

· Stay up to date with industry leading software and technologies (InDesign, Illustrator, Photoshop, etc.)
· Attention to detail with specific regards to typography and text hierarchy

· Ability to transfer print to digital design while maintaining usability

· Ability to multi-task
Application Instructions:

Please forward a cover letter with salary requirements, resume, and a link to your online portfolio to:  Human Resources, National Psoriasis Foundation, 6600 SW 92nd Ave, Suite 300, Portland, OR 97223, Fax (503) 245-0626, Email hr@psoriasis.org   

