[bookmark: _GoBack]Scientific Resource Center Student Research Assistant (Topic Development)
Portland VA Research Foundation
Pay:  $14/hour
Hours: 16-20 hours/week (May – August 2018)
The Scientific Resource Center (SRC) for the Agency for Healthcare Research and Quality (AHRQ) Effective Health Care (EHC) Program is looking for a student research assistant (RA) to work with the topic development team. The SRC assists AHRQ in developing a research agenda for outcomes, comparative effectiveness reviews (CERs), and appropriateness of pharmaceuticals, devices, and health care services and provides methodological support to the 13 North American Evidence-based Practice Centers (EPCs).
The student RA will work with the topic development team to develop and prioritize topics for AHRQ evidence reports. The topic development team works closely with stakeholders—including professional societies, health systems, payers, providers, and patients— in developing and scoping research questions to inform health care decision making. Topic development tasks include evaluating topics according to established criteria, searching for and reviewing existing literature, summarizing findings in brief written reports, and managing bi-annual meetings to discuss and prioritize topics. The student RA will provide administrative and research support by performing a variety of essential activities including but not limited to: reviewing studies for relevance to research questions, abstracting study information and synthesizing information into tables and written summaries, managing database of journal citations, editing and formatting scientific and lay materials, coordinating meetings and taking meeting notes, and other tasks as needed. 
Duties:
· Assist with research data abstraction-related tasks and preparation
· Build and maintain bibliographic research databases of journal citations/abstracts using EndNote
· Assist with drafting, formatting, and revising research reports 
· Coordinate internal and external project meetings and take meeting notes
· Assist project staff in coordinating communication with stakeholders 
· Prepare research materials for meetings
· Interact with investigators, research associates and assistants, librarians, and student workers to coordinate work and assure high quality deliverables that meet submission deadlines
· Collaborate with project team to support on-going and developing program needs
· Assist with other tasks as requested by the project manager and project staff
 Required:  
· Enrolled undergraduate or graduate student in social sciences, behavioral sciences, public health, epidemiology, or other health-related field
· Proficiency with Microsoft Word, Excel, and PowerPoint
· Ability to work independently within a team structure and adhere to deadlines
· Ability to attend to details and perform tasks with a high degree of accuracy
· Experience in reviewing scientific literature 
Preferred:
· Graduate student in public health, epidemiology, medical sciences, social sciences, behavioral sciences, public health, epidemiology, health policy, health services, or closely related field
· Courses in epidemiology, research methods, and/or scientific or technical writing
· Experience with research citation management software
· Experience preparing manuscripts, including editing, citation management, and formatting of tables and figures
To apply for this position please visit www.pvarf.org. Position is open until filled
Portland VA Research Foundation is an equal opportunity employer. All qualified applicants will receive consideration for employment without regard to status as a protected veteran or a qualified individual with a disability, or other protected status, such as race, religion, color, national origin, sex, age.

