Research Assistant
Expected starting salary: $38,022 (GS-6) / $46,793 (GS-7) + Benefits 
FTE: 1.0

[bookmark: _GoBack]Position Summary
We are looking for a motivated and independent Research Assistant for a full-time position to assist a Principle Investigator (PI) in the VA Center to Improve Veteran Involvement in Care (CIVIC) with multiple research projects intended to advance the prevention and treatment of common and important mental health issues and conditions that affect Veterans. Specific projects topics are related to social isolation, social media use, depression and suicide prevention, and reducing no-show rates and improving patient access. These research projects employ a health services research framework and typically include collection and analysis of both quantitative and qualitative data. 
Responsibilities
The Research Assistant will work with the research team and perform a variety of research support commensurate with training and experience, which may include: 
· Facilitating Institutional Review Board approvals or data requests
· Assist with grant preparation and other writing tasks, including literature reviews
· Assist with pre-award or post-award grants management
· Data entry and/or basic database management
· Identifying and recruiting subjects consistent with the research project requirements
· Administering survey assessments/interviews
· Transcription of interview audio recordings
· Basic data analysis and reporting
· Data audits, compliance, and detailed record keeping
· Responding to general inquiries from study participants
· Completing additional administrative tasks to support project management

Qualifications:

Required:
· Bachelor’s degree
· At least one-year experience in a research setting
· Demonstrated organizational skills, ability to maintain project records, attention to detail, and ability to multitask
· Skill in managing research projects, particularly following study protocols, enrolling study participants and obtaining informed consent
· Familiarity with research data collection and records management
· Computer skills including proficiency with Microsoft Office Suite
· Ability to work independently and collaboratively
· Excellent communication skills, both written and verbal

Preferred
· Knowledge of VA policies, procedures, and guidelines that govern projects, including those specific to research-based projects (e.g., IRB)
· Experience conducting qualitative interviews or analyzing qualitative data
· Basic website maintenance skills and/or experience with WordPress 
· Experience using data management programs/software such as REDCap
· Working knowledge of STATA or other statistical software

Candidates must be US citizens. Interested candidates should send a cover letter and a resume/CV to Heather Marsh, MA, by email at Heather.Marsh1@va.gov with the subject line ‘Research Assistant’.
